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Acceptance	letter	for	tender	award

What	is	tender	award.		How	to	write	acceptance	letter	for	tender	award.		Acceptance	letter	for	tender	award	sample.		What	is	tender	acceptance.		How	do	you	write	an	acceptance	letter	for	a	tender.		Tender	award
letter	example.	

	

Through	a	tender	document,	a	business	organization	invites	applications	from	interested	service	providers	viz.	suppliers,	contractors,	etc.,	who	are	willing	to	take	up	a	project	on	behalf	of	that	business	organization.	lexijazekusogu	In	consideration	of	the	service	provided	by	such	service	providers,	they	receive	payment	as	per	the	price	quoted	in	their
tender	application.Once	the	interested	service	providers	apply	for	the	tender	with	their	best	quotes,	pricing	and	other	details,	the	business	organization	selects	one	of	the	tender	applicants	for	their	project.Then	they	intimate	the	selected	applicant	about	the	acceptance	of	their	tender	application	and	award	the	contract	to	that	selected	party.You	may
use	the	following	samples	to	prepare	the	tender	acceptance	letter.(Construction	Tender	Acceptance	Letter)Date:	...................Sub.:	Your	tender	accepted	for	Tender	no.	ruba	.............	dated	...............Congratulations!	Your	tender	has	been	accepted	for	the	tender	document	bearing	number	........	dated	...............	floated	by	our	organization.	The	tender	is
accepted	at	the	price	quoted/tendered	by	you	for	a	sum	of	amount	of	(Amount	in	figures)	(Amount	in	words),	which	is	......%	below/above	the	estimated	cost	of	(Amount	in	figures)	(Amount	in	words).As	required	under	the	clause	no.	.....	of	the	terms	and	conditions	of	the	tender	document,	you	are	requested	to	submit	the	performance	guarantee	of
(Amount	in	figures)	(Amount	in	words)	within	....	days	of	the	receipt	of	this	letter	at	your	end.	yohi	The	performance	guarantee	shall	be	valid	for	a	period	of	....	years.	Kindly	use	the	format	of	performance	guarantee	as	given	in	the	tender	document.On	receipt	of	the	performance	guarantee	from	you,	we	will	initiate	necessary	process	for	signing	of	the
contract	between	us	and	thereafter	we	will	issue	the	letter	to	you	for	commencement	of	work.	A	draft	copy	of	the	contract	is	enclosed	herewith	for	your	perusal.	
Site	of	work	will	be	handed	over	to	you	after	issue	of	commencement	of	work	letter.Let	us	try	to	abide	by	the	timeline	prescribed	under	the	tender	document	for	completion	of	the	work.We	wish	you	all	the	best	for	a	successful	performance	and	completion	of	the	project.For	and	on	behalf	of	(Name	of	the	Organization),(General	Tender	Acceptance
Letter)Ref:	.....................																																																														Dated:	..................(Name	of	the	Organization)Sub.:	Tender	acceptance	for	Tender	bearing	no.	..............Ref:	Project	-	(Name	of	the	Project,	Location	name)We	are	glad	to	inform	you	that	your	tender	has	been	accepted	for	Tender	no.	.............	dated	..............	The	price	quoted	by	you	in	the
said	tender	document	is	approved,	hence,	the	total	tendered	price	is	(Amount	in	figures)	(Amount	in	words).You	are	requested	to	provide	performance	guarantee	as	required	to	be	furnished	under	the	clause	....	
of	the	terms	of	the	said	tender	document	at	the	earliest	in	order	to	enable	us	to	provide	you	the	commencement	certificate	to	start	the	work.A	copy	of	the	draft	contract	to	be	executed	between	us	is	enclosed	herewith	for	your	perusal.	I	will	be	coordinating	with	you	for	the	contract	execution	process.	Please	note	that	this	letter	of	acceptance,	along
with	the	copy	of	the	letter	of	acceptance	to	be	acknowledged	by	you	and	the	tender	document	along	with	its	schedules/annexures,	form	a	part	of	the	contract	and	be	binding	on	both	parties.Another	original	copy	of	this	letter	of	acceptance	is	also	enclosed	herewith.	Please	acknowledge	the	receipt	of	the	letter	and	return	it	back	to	us	in	order	to
confirm	your	acceptance.For	(Name	of	the	Organization),	A	bid	acceptance	letter	is	a	source	of	communication	between	a	company	and	a	vendor,	an	independent	contractor,	or	a	freelance	worker.	

dated	...............	floated	by	our	organization.	The	tender	is	accepted	at	the	price	quoted/tendered	by	you	for	a	sum	of	amount	of	(Amount	in	figures)	(Amount	in	words),	which	is	......%	below/above	the	estimated	cost	of	(Amount	in	figures)	(Amount	in	words).As	required	under	the	clause	no.	.....	of	the	terms	and	conditions	of	the	tender	document,	you
are	requested	to	submit	the	performance	guarantee	of	(Amount	in	figures)	(Amount	in	words)	within	....	days	of	the	receipt	of	this	letter	at	your	end.	The	performance	guarantee	shall	be	valid	for	a	period	of	....	years.	Kindly	use	the	format	of	performance	guarantee	as	given	in	the	tender	document.On	receipt	of	the	performance	guarantee	from	you,	we
will	initiate	necessary	process	for	signing	of	the	contract	between	us	and	thereafter	we	will	issue	the	letter	to	you	for	commencement	of	work.	

suppliers,	contractors,	etc.,	who	are	willing	to	take	up	a	project	on	behalf	of	that	business	organization.	In	consideration	of	the	service	provided	by	such	service	providers,	they	receive	payment	as	per	the	price	quoted	in	their	tender	application.Once	the	interested	service	providers	apply	for	the	tender	with	their	best	quotes,	pricing	and	other	details,
the	business	organization	selects	one	of	the	tender	applicants	for	their	project.Then	they	intimate	the	selected	applicant	about	the	acceptance	of	their	tender	application	and	award	the	contract	to	that	selected	party.You	may	use	the	following	samples	to	prepare	the	tender	acceptance	letter.(Construction	Tender	Acceptance	Letter)Date:
...................Sub.:	Your	tender	accepted	for	Tender	no.	.............	dated	...............Congratulations!	Your	tender	has	been	accepted	for	the	tender	document	bearing	number	........	dated	...............	floated	by	our	organization.	The	tender	is	accepted	at	the	price	quoted/tendered	by	you	for	a	sum	of	amount	of	(Amount	in	figures)	(Amount	in	words),	which	is
......%	below/above	the	estimated	cost	of	(Amount	in	figures)	(Amount	in	words).As	required	under	the	clause	no.	.....	
of	the	terms	and	conditions	of	the	tender	document,	you	are	requested	to	submit	the	performance	guarantee	of	(Amount	in	figures)	(Amount	in	words)	within	....	days	of	the	receipt	of	this	letter	at	your	end.	The	performance	guarantee	shall	be	valid	for	a	period	of	....	
years.	Kindly	use	the	format	of	performance	guarantee	as	given	in	the	tender	document.On	receipt	of	the	performance	guarantee	from	you,	we	will	initiate	necessary	process	for	signing	of	the	contract	between	us	and	thereafter	we	will	issue	the	letter	to	you	for	commencement	of	work.	A	draft	copy	of	the	contract	is	enclosed	herewith	for	your
perusal.	
Site	of	work	will	be	handed	over	to	you	after	issue	of	commencement	of	work	letter.Let	us	try	to	abide	by	the	timeline	prescribed	under	the	tender	document	for	completion	of	the	work.We	wish	you	all	the	best	for	a	successful	performance	and	completion	of	the	project.For	and	on	behalf	of	(Name	of	the	Organization),(General	Tender	Acceptance
Letter)Ref:	.....................																																																														Dated:	..................(Name	of	the	Organization)Sub.:	Tender	acceptance	for	Tender	bearing	no.	
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	Tender	award	letter	example.		

Through	a	tender	document,	a	business	organization	invites	applications	from	interested	service	providers	viz.	suppliers,	contractors,	etc.,	who	are	willing	to	take	up	a	project	on	behalf	of	that	business	organization.	
In	consideration	of	the	service	provided	by	such	service	providers,	they	receive	payment	as	per	the	price	quoted	in	their	tender	application.Once	the	interested	service	providers	apply	for	the	tender	with	their	best	quotes,	pricing	and	other	details,	the	business	organization	selects	one	of	the	tender	applicants	for	their	project.Then	they	intimate	the
selected	applicant	about	the	acceptance	of	their	tender	application	and	award	the	contract	to	that	selected	party.You	may	use	the	following	samples	to	prepare	the	tender	acceptance	letter.(Construction	Tender	Acceptance	Letter)Date:	...................Sub.:	Your	tender	accepted	for	Tender	no.	.............	junilecinade	dated	...............Congratulations!	Your
tender	has	been	accepted	for	the	tender	document	bearing	number	........	dated	...............	floated	by	our	organization.	hugifi	The	tender	is	accepted	at	the	price	quoted/tendered	by	you	for	a	sum	of	amount	of	(Amount	in	figures)	(Amount	in	words),	which	is	......%	below/above	the	estimated	cost	of	(Amount	in	figures)	(Amount	in	words).As	required
under	the	clause	no.	.....	of	the	terms	and	conditions	of	the	tender	document,	you	are	requested	to	submit	the	performance	guarantee	of	(Amount	in	figures)	(Amount	in	words)	within	....	gujoku	days	of	the	receipt	of	this	letter	at	your	end.	sece	The	performance	guarantee	shall	be	valid	for	a	period	of	....	years.	Kindly	use	the	format	of	performance
guarantee	as	given	in	the	tender	document.On	receipt	of	the	performance	guarantee	from	you,	we	will	initiate	necessary	process	for	signing	of	the	contract	between	us	and	thereafter	we	will	issue	the	letter	to	you	for	commencement	of	work.	A	draft	copy	of	the	contract	is	enclosed	herewith	for	your	perusal.	Site	of	work	will	be	handed	over	to	you
after	issue	of	commencement	of	work	letter.Let	us	try	to	abide	by	the	timeline	prescribed	under	the	tender	document	for	completion	of	the	work.We	wish	you	all	the	best	for	a	successful	performance	and	completion	of	the	project.For	and	on	behalf	of	(Name	of	the	Organization),(General	Tender	Acceptance	Letter)Ref:	.....................																															
																														Dated:	..................(Name	of	the	Organization)Sub.:	Tender	acceptance	for	Tender	bearing	no.	vitoga	..............Ref:	Project	-	(Name	of	the	Project,	Location	name)We	are	glad	to	inform	you	that	your	tender	has	been	accepted	for	Tender	no.	.............	dated	..............	The	price	quoted	by	you	in	the	said	tender	document	is	approved,
hence,	the	total	tendered	price	is	(Amount	in	figures)	(Amount	in	words).You	are	requested	to	provide	performance	guarantee	as	required	to	be	furnished	under	the	clause	....	of	the	terms	of	the	said	tender	document	at	the	earliest	in	order	to	enable	us	to	provide	you	the	commencement	certificate	to	start	the	work.A	copy	of	the	draft	contract	to	be
executed	between	us	is	enclosed	herewith	for	your	perusal.	I	will	be	coordinating	with	you	for	the	contract	execution	process.	Please	note	that	this	letter	of	acceptance,	along	with	the	copy	of	the	letter	of	acceptance	to	be	acknowledged	by	you	and	the	tender	document	along	with	its	schedules/annexures,	form	a	part	of	the	contract	and	be	binding	on
both	parties.Another	original	copy	of	this	letter	of	acceptance	is	also	enclosed	herewith.	

In	consideration	of	the	service	provided	by	such	service	providers,	they	receive	payment	as	per	the	price	quoted	in	their	tender	application.Once	the	interested	service	providers	apply	for	the	tender	with	their	best	quotes,	pricing	and	other	details,	the	business	organization	selects	one	of	the	tender	applicants	for	their	project.Then	they	intimate	the
selected	applicant	about	the	acceptance	of	their	tender	application	and	award	the	contract	to	that	selected	party.You	may	use	the	following	samples	to	prepare	the	tender	acceptance	letter.(Construction	Tender	Acceptance	Letter)Date:	...................Sub.:	Your	tender	accepted	for	Tender	no.	.............	dated	...............Congratulations!	Your	tender	has
been	accepted	for	the	tender	document	bearing	number	........	dated	...............	floated	by	our	organization.	The	tender	is	accepted	at	the	price	quoted/tendered	by	you	for	a	sum	of	amount	of	(Amount	in	figures)	(Amount	in	words),	which	is	......%	below/above	the	estimated	cost	of	(Amount	in	figures)	(Amount	in	words).As	required	under	the	clause	no.
.....	of	the	terms	and	conditions	of	the	tender	document,	you	are	requested	to	submit	the	performance	guarantee	of	(Amount	in	figures)	(Amount	in	words)	within	....	days	of	the	receipt	of	this	letter	at	your	end.	The	performance	guarantee	shall	be	valid	for	a	period	of	....	years.	
Kindly	use	the	format	of	performance	guarantee	as	given	in	the	tender	document.On	receipt	of	the	performance	guarantee	from	you,	we	will	initiate	necessary	process	for	signing	of	the	contract	between	us	and	thereafter	we	will	issue	the	letter	to	you	for	commencement	of	work.	A	draft	copy	of	the	contract	is	enclosed	herewith	for	your	perusal.	Site
of	work	will	be	handed	over	to	you	after	issue	of	commencement	of	work	letter.Let	us	try	to	abide	by	the	timeline	prescribed	under	the	tender	document	for	completion	of	the	work.We	wish	you	all	the	best	for	a	successful	performance	and	completion	of	the	project.For	and	on	behalf	of	(Name	of	the	Organization),(General	Tender	Acceptance
Letter)Ref:	.....................																																																														Dated:	..................(Name	of	the	Organization)Sub.:	Tender	acceptance	for	Tender	bearing	no.	..............Ref:	Project	-	(Name	of	the	Project,	Location	name)We	are	glad	to	inform	you	that	your	tender	has	been	accepted	for	Tender	no.	.............	dated	..............	The	price	quoted	by	you	in	the
said	tender	document	is	approved,	hence,	the	total	tendered	price	is	(Amount	in	figures)	(Amount	in	words).You	are	requested	to	provide	performance	guarantee	as	required	to	be	furnished	under	the	clause	....	
of	the	terms	of	the	said	tender	document	at	the	earliest	in	order	to	enable	us	to	provide	you	the	commencement	certificate	to	start	the	work.A	copy	of	the	draft	contract	to	be	executed	between	us	is	enclosed	herewith	for	your	perusal.	I	will	be	coordinating	with	you	for	the	contract	execution	process.	Please	note	that	this	letter	of	acceptance,	along
with	the	copy	of	the	letter	of	acceptance	to	be	acknowledged	by	you	and	the	tender	document	along	with	its	schedules/annexures,	form	a	part	of	the	contract	and	be	binding	on	both	parties.Another	original	copy	of	this	letter	of	acceptance	is	also	enclosed	herewith.	Please	acknowledge	the	receipt	of	the	letter	and	return	it	back	to	us	in	order	to
confirm	your	acceptance.For	(Name	of	the	Organization),	A	bid	acceptance	letter	is	a	source	of	communication	between	a	company	and	a	vendor,	an	independent	contractor,	or	a	freelance	worker.	The	letter	figures	out	the	services	or	products	the	freelancer	or	vendor	is	able	to	deliver	and	the	cost	of	those	services	or	products	delivered	by	them.	The
letter	also	includes	a	particular	time	frame	or	a	date	for	completion.	Before	drafting	bid	letters,	the	company’s	requirements	should	be	understood	completely.	The	chances	of	successful	bids	are	increased	when	a	proposal	is	tailored	to	the	specific	request.	It	is	essential	for	the	bidder	to	meet	the	deadlines	and	handle	all	aspects	of	the	given
assignment.	If	there	is	no	deadline	in	the	proposal	request,	then	the	bidder	should	set	a	specific	delivery	date.	A	bid	acceptance	letter	contains	the	firm	name,	the	delivery	date,	the	product	or	service	requested,	the	due	date	of	the	bid	proposal,	the	formal	statement	of	a	request	for	the	bid,	and	the	method	of	submission.	
An	important	part	of	the	bid	letter	is	marketing	which	is	referred	to	as	a	bid	proposal.	In	the	bid	acceptance	letter,	everything	starts	on	the	left.	The	name	and	address	of	the	receiver	are	written	down,	and	the	date	is	written	after	leaving	some	space,	and	after	that,	the	name	and	address	of	the	sender	are	written.	Our	website	offers	a	ready-made
format	for	the	bid	acceptance	letter.	It	is	used	to	request	bids	on	any	upcoming	projects	from	different	contractors.	Acceptance	of	a	bid	letter	can	be	used	to	do	the	jobs.	Sample	Letter	File:	46	KB	This	is	concerning	your	proposal	submitted	on	(date).	We	are	pleased	to	inform	you	that,	after	careful	consideration,	we	have	accepted	your	bid.	Please
coordinate	with	our	team	this	week	to	discuss	the	next	steps	and	finalize	the	contract	details.	We	look	forward	to	a	successful	collaboration	and	the	timely	completion	of	the	project.	
Thank	you	for	your	dedication	and	effort.	We	are	writing	to	share	some	great	news	with	you.	Your	bid	for	the	XYZ	project	stood	out	among	the	rest,	and	we	are	excited	to	inform	you	of	its	acceptance.	Your	attention	to	detail	and	clear	understanding	of	our	requirements	have	impressed	our	team.	Let’s	get	the	project	started	as	soon	as	possible.	Please
get	in	touch	with	ABC,	our	team	coordinator,	to	kick-start	the	project.	We	look	forward	to	your	high-quality	work.	Congratulations!	We	are	thrilled	to	let	you	know	that	your	bid	for	the	XYZ	project	has	been	accepted.	Your	innovative	approach	and	comprehensive	breakdown	were	exactly	what	we	were	looking	for.	Please	reach	out	to	our	project
manager	to	discuss	the	next	steps.	
We	look	forward	to	a	profitable	collaboration	with	you.	This	letter	serves	to	confirm	that	your	bid	for	our	project	has	been	accepted.	We	appreciate	the	effort	you	put	into	detailing	your	proposal.	Please	review	the	attached	contract,	and	let’s	schedule	a	meeting	by	the	next	week	to	finalize	further	details.	I	look	forward	to	your	response.	We	are	writing
this	letter	after	reviewing	all	the	bids	for	our	XYZ	Project.	It	is	a	pleasure	to	inform	you	that	your	bid	has	been	accepted.	We	look	forward	to	achieving	great	results	through	our	collaboration.	Let’s	set	up	a	time	next	week	to	discuss	our	next	steps.	We	look	forward	to	our	partnership.	When	a	candidate	or	a	business	is	ready	to	accept	the	tender	offer,
it	has	to	write	a	confirmation	letter	of	acceptance	of	the	tender	award.	Generally,	this	letter	is	written	in	response	to	the	tender	offer	letter	in	which	the	company	asks	the	candidate	to	make	a	bid	and	prepare	a	proposal	for	the	project	they	want	the	recipient	to	work	on.	It	is	important	to	note	that	the	person	who	has	been	sent	the	notification	or
request	to	accept	the	tender	award	or	offer	is	under	no	obligation	to	accept	it.	However,	when	he	learns	that	the	offer	is	attractive,	he	can	accept	it	and	the	acceptance	should	also	be	brought	into	writing	by	writing	the	confirmation	of	acceptance	letter.	People	often	write	the	acceptance	letter	when	they	want	the	recipient	to	know	about	their
willingness	to	bid	for	a	project.	This	letter	is	always	written	in	response	to	the	information	letter	that	a	business	writes	in	which	a	formal	request	is	made	to	the	potential	bidder	to	bid	for	the	project.	Specific	time	duration	is	given	to	the	potential	bidder	in	which	he	has	to	decide	whether	to	accept	the	offer	or	not.	If	a	timely	decision	is	not	made,	the
offer	expires.		In	the	business	world,	written	communication	in	any	form	has	a	lot	of	significance.	So,	whenever	an	offer	is	made	or	whenever	an	offer	is	accepted,	written	communication	in	the	form	of	email	or	a	letter	is	essential.	When	people	bring	their	decision	in	writing,	they	take	that	decision	seriously	because	they	know	how	important	it	is	for
their	reputation	and	credibility	to	meet	the	commitment.	So,	when	you	accept	to	be	a	bidder,	make	sure	you	confirm	your	decision	by	writing	a	letter.	Read	the	tips	given	below	and	see	how	you	can	professionally	accept	an	offer:	It	has	been	told	earlier	that	you	don’t	need	to	accept	the	offer.	Even	if	you	want	to	accept	it	and	inform	about	your
decision,	make	sure	that	you	have	pondered	over	it	a	lot	and	you	know	what	it	takes	to	accept	the	offer	and	confirm.	The	project	owner	has	decided	to	work	with	you	and	sent	you	a	tender	reward	when	he	has	many	other	applications	lined	up.	So,	you	should	be	thankful	to	him	and	start	the	letter	by	showing	gratitude	to	him.	The	purpose	of	the	letter
is	to	inform	the	project	manager	about	your	willingness	to	work	on	the	project	he	has	initiated.	Tell	the	reader	in	clear	words	that	you	have	accepted	the	tender	award	wholeheartedly.	Remember	to	not	use	“if”	and	“but”	while	accepting	the	offer.	You	must	have	read	the	tender	reward	carefully	before	deciding	to	accept	it.	So,	you	can	negotiate	if	you
don’t	like	a	few	terms	of	the	tender	reward.	Remember	that	negotiation	is	not	necessary.	Do	only	if	it	is	required.	After	you	have	accepted	the	offer,	you	should	tell	the	reader	when	and	how	you	will	be	available	to	start	working	on	the	project.	
In	addition	to	it,	you	can	also	make	a	bid	in	the	letter	to	speed	up	the	process.	Of	course,	you	are	not	accepting	the	tender	reward	without	having	any	information	about	it.	So,	you	must	discuss	the	project	and	inform	the	manager	that	you	and	your	team	are	geared	towards	making	it	successful.	Discuss	how	you	found	that	project	to	be	feasible	for	the
community	and	what	difference	you	will	try	to	bring	to	the	industry	by	executing	that	project.	The	purpose	of	the	certificate	should	be	to	inspire	the	reader	with	your	ideas	and	passion	so	that	he	never	regrets	choosing	you	to	make	a	bid.	At	the	end	of	the	letter,	once	again	appreciate	the	organization	that	has	sent	the	tender	reward	for	choosing	you
as	a	bidder.	Date:	To:	Name	of	the	contractor,Address,	Subject:	tender	award	acceptance	confirmation	Dear	Contractor,	We	are	glad	to	let	you	know	that	your	tender	has	been	accepted	on	14th	November	20XX.	It	has	been	accepted	as	per	the	policy	of	the	company.	According	to	the	terms	and	conditions	of	working	with	our	company,	you	must	submit
the	performance	guarantee	of	(mention	the	amount).	This	guarantee	will	be	valid	for	one	year.	The	necessary	process	of	initiating	the	project	work	will	be	started	right	after	receiving	the	performance	guarantee	from	your	side.	If	you	want	to	know	more	about	this	confirmation	letter,	feel	free	to	contact	us	Sincerely,	Name	of	the	senderSender’s
designation	in	the	companySignatures	

	

Through	a	tender	document,	a	business	organization	invites	applications	from	interested	service	providers	viz.	suppliers,	contractors,	etc.,	who	are	willing	to	take	up	a	project	on	behalf	of	that	business	organization.	In	consideration	of	the	service	provided	by	such	service	providers,	they	receive	payment	as	per	the	price	quoted	in	their	tender
application.Once	the	interested	service	providers	apply	for	the	tender	with	their	best	quotes,	pricing	and	other	details,	the	business	organization	selects	one	of	the	tender	applicants	for	their	project.Then	they	intimate	the	selected	applicant	about	the	acceptance	of	their	tender	application	and	award	the	contract	to	that	selected	party.You	may	use	the
following	samples	to	prepare	the	tender	acceptance	letter.(Construction	Tender	Acceptance	Letter)Date:	...................Sub.:	Your	tender	accepted	for	Tender	no.	
.............	dated	...............Congratulations!	Your	tender	has	been	accepted	for	the	tender	document	bearing	number	........	dated	...............	floated	by	our	organization.	The	tender	is	accepted	at	the	price	quoted/tendered	by	you	for	a	sum	of	amount	of	(Amount	in	figures)	(Amount	in	words),	which	is	......%	below/above	the	estimated	cost	of	(Amount	in
figures)	(Amount	in	words).As	required	under	the	clause	no.	
.....	of	the	terms	and	conditions	of	the	tender	document,	you	are	requested	to	submit	the	performance	guarantee	of	(Amount	in	figures)	(Amount	in	words)	within	....	days	of	the	receipt	of	this	letter	at	your	end.	
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The	performance	guarantee	shall	be	valid	for	a	period	of	....	years.	Kindly	use	the	format	of	performance	guarantee	as	given	in	the	tender	document.On	receipt	of	the	performance	guarantee	from	you,	we	will	initiate	necessary	process	for	signing	of	the	contract	between	us	and	thereafter	we	will	issue	the	letter	to	you	for	commencement	of	work.	A
draft	copy	of	the	contract	is	enclosed	herewith	for	your	perusal.	Site	of	work	will	be	handed	over	to	you	after	issue	of	commencement	of	work	letter.Let	us	try	to	abide	by	the	timeline	prescribed	under	the	tender	document	for	completion	of	the	work.We	wish	you	all	the	best	for	a	successful	performance	and	completion	of	the	project.For	and	on	behalf
of	(Name	of	the	Organization),(General	Tender	Acceptance	Letter)Ref:	.....................																																																														Dated:	..................(Name	of	the	Organization)Sub.:	Tender	acceptance	for	Tender	bearing	no.	..............Ref:	Project	-	(Name	of	the	Project,	Location	name)We	are	glad	to	inform	you	that	your	tender	has	been	accepted	for	Tender
no.	.............	dated	..............	The	price	quoted	by	you	in	the	said	tender	document	is	approved,	hence,	the	total	tendered	price	is	(Amount	in	figures)	(Amount	in	words).You	are	requested	to	provide	performance	guarantee	as	required	to	be	furnished	under	the	clause	....	of	the	terms	of	the	said	tender	document	at	the	earliest	in	order	to	enable	us	to
provide	you	the	commencement	certificate	to	start	the	work.A	copy	of	the	draft	contract	to	be	executed	between	us	is	enclosed	herewith	for	your	perusal.	I	will	be	coordinating	with	you	for	the	contract	execution	process.	
Please	note	that	this	letter	of	acceptance,	along	with	the	copy	of	the	letter	of	acceptance	to	be	acknowledged	by	you	and	the	tender	document	along	with	its	schedules/annexures,	form	a	part	of	the	contract	and	be	binding	on	both	parties.Another	original	copy	of	this	letter	of	acceptance	is	also	enclosed	herewith.	Please	acknowledge	the	receipt	of	the
letter	and	return	it	back	to	us	in	order	to	confirm	your	acceptance.For	(Name	of	the	Organization),	A	bid	acceptance	letter	is	a	source	of	communication	between	a	company	and	a	vendor,	an	independent	contractor,	or	a	freelance	worker.	The	letter	figures	out	the	services	or	products	the	freelancer	or	vendor	is	able	to	deliver	and	the	cost	of	those
services	or	products	delivered	by	them.	The	letter	also	includes	a	particular	time	frame	or	a	date	for	completion.	Before	drafting	bid	letters,	the	company’s	requirements	should	be	understood	completely.	
The	chances	of	successful	bids	are	increased	when	a	proposal	is	tailored	to	the	specific	request.	It	is	essential	for	the	bidder	to	meet	the	deadlines	and	handle	all	aspects	of	the	given	assignment.	If	there	is	no	deadline	in	the	proposal	request,	then	the	bidder	should	set	a	specific	delivery	date.	A	bid	acceptance	letter	contains	the	firm	name,	the
delivery	date,	the	product	or	service	requested,	the	due	date	of	the	bid	proposal,	the	formal	statement	of	a	request	for	the	bid,	and	the	method	of	submission.	An	important	part	of	the	bid	letter	is	marketing	which	is	referred	to	as	a	bid	proposal.	In	the	bid	acceptance	letter,	everything	starts	on	the	left.	The	name	and	address	of	the	receiver	are	written
down,	and	the	date	is	written	after	leaving	some	space,	and	after	that,	the	name	and	address	of	the	sender	are	written.	Our	website	offers	a	ready-made	format	for	the	bid	acceptance	letter.	It	is	used	to	request	bids	on	any	upcoming	projects	from	different	contractors.	Acceptance	of	a	bid	letter	can	be	used	to	do	the	jobs.	Sample	Letter	File:	46	KB
This	is	concerning	your	proposal	submitted	on	(date).	We	are	pleased	to	inform	you	that,	after	careful	consideration,	we	have	accepted	your	bid.	Please	coordinate	with	our	team	this	week	to	discuss	the	next	steps	and	finalize	the	contract	details.	We	look	forward	to	a	successful	collaboration	and	the	timely	completion	of	the	project.	
Thank	you	for	your	dedication	and	effort.	We	are	writing	to	share	some	great	news	with	you.	Your	bid	for	the	XYZ	project	stood	out	among	the	rest,	and	we	are	excited	to	inform	you	of	its	acceptance.	Your	attention	to	detail	and	clear	understanding	of	our	requirements	have	impressed	our	team.	
Let’s	get	the	project	started	as	soon	as	possible.	Please	get	in	touch	with	ABC,	our	team	coordinator,	to	kick-start	the	project.	We	look	forward	to	your	high-quality	work.	Congratulations!	We	are	thrilled	to	let	you	know	that	your	bid	for	the	XYZ	project	has	been	accepted.	Your	innovative	approach	and	comprehensive	breakdown	were	exactly	what	we
were	looking	for.	Please	reach	out	to	our	project	manager	to	discuss	the	next	steps.	We	look	forward	to	a	profitable	collaboration	with	you.	This	letter	serves	to	confirm	that	your	bid	for	our	project	has	been	accepted.	We	appreciate	the	effort	you	put	into	detailing	your	proposal.	Please	review	the	attached	contract,	and	let’s	schedule	a	meeting	by	the
next	week	to	finalize	further	details.	
I	look	forward	to	your	response.	
We	are	writing	this	letter	after	reviewing	all	the	bids	for	our	XYZ	Project.	It	is	a	pleasure	to	inform	you	that	your	bid	has	been	accepted.	We	look	forward	to	achieving	great	results	through	our	collaboration.	Let’s	set	up	a	time	next	week	to	discuss	our	next	steps.	
We	look	forward	to	our	partnership.	
When	a	candidate	or	a	business	is	ready	to	accept	the	tender	offer,	it	has	to	write	a	confirmation	letter	of	acceptance	of	the	tender	award.	Generally,	this	letter	is	written	in	response	to	the	tender	offer	letter	in	which	the	company	asks	the	candidate	to	make	a	bid	and	prepare	a	proposal	for	the	project	they	want	the	recipient	to	work	on.	It	is	important
to	note	that	the	person	who	has	been	sent	the	notification	or	request	to	accept	the	tender	award	or	offer	is	under	no	obligation	to	accept	it.	
However,	when	he	learns	that	the	offer	is	attractive,	he	can	accept	it	and	the	acceptance	should	also	be	brought	into	writing	by	writing	the	confirmation	of	acceptance	letter.	People	often	write	the	acceptance	letter	when	they	want	the	recipient	to	know	about	their	willingness	to	bid	for	a	project.	This	letter	is	always	written	in	response	to	the
information	letter	that	a	business	writes	in	which	a	formal	request	is	made	to	the	potential	bidder	to	bid	for	the	project.	Specific	time	duration	is	given	to	the	potential	bidder	in	which	he	has	to	decide	whether	to	accept	the	offer	or	not.	If	a	timely	decision	is	not	made,	the	offer	expires.		In	the	business	world,	written	communication	in	any	form	has	a
lot	of	significance.	
So,	whenever	an	offer	is	made	or	whenever	an	offer	is	accepted,	written	communication	in	the	form	of	email	or	a	letter	is	essential.	When	people	bring	their	decision	in	writing,	they	take	that	decision	seriously	because	they	know	how	important	it	is	for	their	reputation	and	credibility	to	meet	the	commitment.	So,	when	you	accept	to	be	a	bidder,	make
sure	you	confirm	your	decision	by	writing	a	letter.	Read	the	tips	given	below	and	see	how	you	can	professionally	accept	an	offer:	It	has	been	told	earlier	that	you	don’t	need	to	accept	the	offer.	Even	if	you	want	to	accept	it	and	inform	about	your	decision,	make	sure	that	you	have	pondered	over	it	a	lot	and	you	know	what	it	takes	to	accept	the	offer	and
confirm.	
The	project	owner	has	decided	to	work	with	you	and	sent	you	a	tender	reward	when	he	has	many	other	applications	lined	up.	So,	you	should	be	thankful	to	him	and	start	the	letter	by	showing	gratitude	to	him.	The	purpose	of	the	letter	is	to	inform	the	project	manager	about	your	willingness	to	work	on	the	project	he	has	initiated.	Tell	the	reader	in
clear	words	that	you	have	accepted	the	tender	award	wholeheartedly.	
Remember	to	not	use	“if”	and	“but”	while	accepting	the	offer.	You	must	have	read	the	tender	reward	carefully	before	deciding	to	accept	it.	So,	you	can	negotiate	if	you	don’t	like	a	few	terms	of	the	tender	reward.	Remember	that	negotiation	is	not	necessary.	Do	only	if	it	is	required.	After	you	have	accepted	the	offer,	you	should	tell	the	reader	when	and
how	you	will	be	available	to	start	working	on	the	project.	In	addition	to	it,	you	can	also	make	a	bid	in	the	letter	to	speed	up	the	process.	Of	course,	you	are	not	accepting	the	tender	reward	without	having	any	information	about	it.	So,	you	must	discuss	the	project	and	inform	the	manager	that	you	and	your	team	are	geared	towards	making	it	successful.
Discuss	how	you	found	that	project	to	be	feasible	for	the	community	and	what	difference	you	will	try	to	bring	to	the	industry	by	executing	that	project.	The	purpose	of	the	certificate	should	be	to	inspire	the	reader	with	your	ideas	and	passion	so	that	he	never	regrets	choosing	you	to	make	a	bid.	At	the	end	of	the	letter,	once	again	appreciate	the
organization	that	has	sent	the	tender	reward	for	choosing	you	as	a	bidder.	
Date:	To:	Name	of	the	contractor,Address,	Subject:	tender	award	acceptance	confirmation	Dear	Contractor,	We	are	glad	to	let	you	know	that	your	tender	has	been	accepted	on	14th	November	20XX.	It	has	been	accepted	as	per	the	policy	of	the	company.	According	to	the	terms	and	conditions	of	working	with	our	company,	you	must	submit	the
performance	guarantee	of	(mention	the	amount).	This	guarantee	will	be	valid	for	one	year.	The	necessary	process	of	initiating	the	project	work	will	be	started	right	after	receiving	the	performance	guarantee	from	your	side.	
If	you	want	to	know	more	about	this	confirmation	letter,	feel	free	to	contact	us	Sincerely,	Name	of	the	senderSender’s	designation	in	the	companySignatures


